Appendix C

Agreement

MEMORANDUM FOR RECORD

SUBJECT: Agreement for Participating in the Mentoring Program of the Training Directorate

a. Participation in the mentoring program is voluntary and an associate or a mentor may withdraw at any time with a written request to that effect. If a mentor must withdraw, every effort will be made to provide a new mentor for the associate. 

b. Participation in the program is not a guarantee of training, assignments or promotion; any recommended formal training is subject to applicable regulations and availability of funds. 

c. The associate will set realistic and firm goals with the guidance of the mentor, making a firm commitment to consider carefully guidance from the mentor. 

d. It may be necessary for the associate to complete self-development activities on their own time and expense in order to accomplish some goals. 

e. The associate will meet periodically with the mentor and may be afforded reasonable duty time for this purpose with the concurrence of the supervisor. 

f. The length of this commitment is one year beginning with the date this agreement is signed.

Associate: ____________________ Date: ________________

Mentor: _____________________ Date: ________________

Program Sponsor: _______________________ Date: ________________

