MEMORANDUM FROM Training Directorate ASAT Coaches

TO:  First time ASAT Users

Subject:  Automated Systems Approach to Training (ASAT) Training Lab 


1. Welcome to the Training Directorate, USACASCOM, and to the ASAT Training Lab.  We want your time in the Directorate to be as productive as possible as quickly as possible.  We rely greatly on your ability to create and maintain the Combined Arms Support Command’s ASAT database. 

2. The purpose of this memorandum is to provide a sketch of the steps you will take to obtain your personal password and ASAT database account.  Your Division has an ASAT  point of contact (POC) who will coach you through the process.  The Directorate’s ASAT Coordinator is also available to assist you at any time.

3. Please complete the following steps prior to coming to the ASAT lab for training:

· Complete the tutorials on the ASAT website:  www.asat.army.mil.

· Check with your supervisor to determine which ASAT module you should attend.  If you are working individual training products, you will attend the Individual Module.  If you are working with collective training, attend the Collective Module training.  Familiarize yourself with the products prior to ASAT Training.  

· ASAT skills decay quickly unless used immediately, so we recommend you not attend the training until you are ready to go to work.

· Get your email account established and request training information from your ASAT POC.

· Verify with your computer systems administrator that your office workstation is loaded with the correct version of ASAT.

4.  Training Day 1

· Report to Building 1109, room 226 at 0800.  Bring all materials required in the Training Program.  Class is scheduled to end at 1630.

· Telephone access in the lab is limited to business calls.  Please do not activate personal communication devices such as beepers and cell phones during the training sessions. 

· You will not be able to access government or personal email accounts from the lab. 

